SITE INSPECTION REPORT/CHECKLIST FOR RESIDENTIAL LANDED HOUSE (BUILT FOR THE OWNER’S OWN USE) 



Ver 2.0_Nov 2022

INSTRUCTIONS
On 15 December 2020, BCA issued a circular to inform the industry of the changes related to the Temporary Occupation Permit (TOP)/ Certificate of Statutory Completion (CSC) application requirements for landed house built for the owner’s own use including new erection, re-construction and A&A works. 

The QP for the building works for landed house built for owner’s own use no longer need to book a TOP inspection. When the project is ready for application of TOP/CSC, the QP shall submit his/her inspection report/checklist as part of the supporting documents for the application of TOP/CSC. QP can submit the TOP/CSC application via e-CORENET directly, instead of via the TOP Portal. 
As part of our continuous efforts to improve the current processes, we have made some changes to the previous checklist. 

The QP for the building works shall use this document to prepare his/her inspection report/checklist as part of the supporting documents for the application of TOP/CSC.  
The Professional Engineer (Electrical) for the lightning protection system shall prepare his separate report (e.g. Certificate of Supervision of Lightning Protection System, As-built Plans, Test Reports, Site Inspection Report) and provide to the QP for building works as part of the overall TOP/CSC submission. See Appendix B as a guide.
The Professional Engineer (Mechanical) shall provide the Certificate of Supervision of Air-conditioning/Mechanical Ventilation System for any ACMV installation indicated on the building plans. 
The owner of lift shall apply for PTO via the Online Permit to Operate (OPTO) system.  As a continuing effort in providing better service to the industry with a more intuitive user experience, the new Lifts and Escalators Application (“LEAP”) Portal portal (https://www2.bca.gov.sg/LEAP), which will replace the existing Online Permit To Operate (“OPTO”) system, will go live on 21 November 2022 0900 hrs.

We have prepared three appendices for guidance.

1. Appendix A: Guideline and sample of Site Inspection Report for Residential Landed House (Built for The Owner’s Own Use)  


2. Appendix B: Guideline for Supervising PE (Electrical) to provide photographs for lightning protection system, in lieu of physical site inspection
3. Appendix C: Supporting documents for the application of TOP/CSC 

This document is for QP’s use
PROJECT INFORMATION
	1
	Project Reference No. 


	

	2
	Project Title


	


CLAUSES IN APPROVED DOCUMENT 
The QP shall indicate the clauses that are applicable for the building works and the status of compliance. For clauses that obtained waiver approval (or owner’s undertaking), QP may indicate under remarks column. The QP may also provide further information (e.g. material specifications) if deemed necessary. 
	S/N
	Clauses in the Approved Document 
	Status of compliance (Yes/No/Not applicable)
	Remarks, if any

	1
	C - Headroom and Ceiling Height
	
	

	2
	E - Staircases
	
	

	3
	F -Lighting
	
	

	4
	G - Ventilation
	
	

	5
	H - Safety from Falling
	
	

	6
	J - Roof
	
	

	7
	K - Lift and Escalators
	
	

	8
	L - Lightning Protection
	
	

	9
	M - Safety of Windows
	
	

	10
	N - Use of Glass at Height 
	
	

	11
	P -Daylight Reflectance 
	
	


This document is for QP’s use
SITE INSPECTION REPORT 
1. Under Section 9 of the Building Control Act, the QP is required to ensure that the building works comply with the regulatory requirements
2. The submission of site inspection report is in lieu of the physical joint TOP inspection.  
3. The QP shall compile the photos/measurements for the items listed in Sections 1 and 2 below. 
4. QP is required to annotate the locations of photos on site/floor plan clearly. The QP shall refer to Appendix A as a guide to complete Sections 1 and 2 below. 

	SECTION 1A: GENERAL OVERVIEW OF COMPLETED BUILDING AND 
SECTION 1B: GENERAL LAYOUT OF ALL FLOORS TO SHOW COMPLETION (BASEMENT TO ATTIC)

	Front Elevation
	Rear elevation
	Side elevation 

	Basement
	1st Storey
	2nd Storey

	 3rd storey 
	Attic 
	Mezzanine (If applicable)


	SECTION 2: COMPLIANCE OF CLAUSES 

	Clauses in Approved Document


	Photographs/ Location/Measurements

	Remark (if any)

	Headroom and Ceiling Height
	
	

	
	
	

	Staircases
	
	

	
	
	

	Safety From Falling
	
	

	
	
	


QP can insert more rows and insert photos. See Appendix A as a guide 
I certify that the site has been inspected and complies with the requirements of the Building Control Act and Regulation, and the relevant Singapore Standard Code of Practice.
Submitted by:
__________________________________                                       
                ______________ 
   Name and Signature of QP 
Date


