	Green Mark Checklist for Schools – Documents Required
The documents needed as evidence to score for the respective parts in the GM Criteria.

	No.
	Description

	Required documents/Information for calculation and Documentation purposes
	Rationale

	Personnel required to provide document
	Checkbox

	Remarks

	Part 1: Energy Efficiency

	1-1

	(a) Computation of Energy Utility Index (EUI) based on area (kWh/m2/year)

	2 years’ worth of Utility Bills
	To determine the energy consumption of the year
	AM
	Available 
Not available
TBC
	

	
	
	Gross Floor Area of School
	Used for calculations
	OM
	Available 
Not available
TBC
	

	
	(b) Computation of Energy Index (EI) based on occupants (kWh/person/year)
	No. of Staff
	To determine the total number of occupants which should be based on the year of the utility bills used
	AM
	Available 
Not available
TBC
	

	
	
	No. of Students
	
	
	
	

	

	1-2
	Percentage of non air-conditioned areas based on total GFA
	Respective areas of ACMV
	For calculation purposes to determine the percentage of non air-conditioned areas
	OM
	Available 
Not available
TBC
	

	

	1-3
	(a) AC Inventory List with Coefficient of Performance (COP) and a schedule to reduce unnecessary usage of air-conditioning
	ACMV Plan (Hard copy or CAD if available)
	To determine the specific area served by the condensing units
	TC / OM
	Available 
Not available
TBC
	If not available, as-built drawings should be provided

	
	
	Provision of Fresh Air for Air-Handling Units
	To ensure better indoor air quality
	
	Available 
Not available
TBC
	

	
	(b) System Efficiency
	Air-con Specifications
· Brand and Model of Condensing Unit
· Cooling Capacity
· Input Power
	To determine Coefficient of Performance through Input Power and Cooling Load
	
	Available 
Not available
TBC
	

	

	1-4
	Building Orientation
	Site/Floor Plan with North Arrow
	To determine the West and East facing façade
	OM
	Available 
Not available
TBC
	

	
	
	Section/Elevation view (if applicable)
	To calculate the façade surface area/window area if proration of points awarded is required
	
	Available 
Not available
TBC
	

	

	1-5
	(a) Lighting Power Budget
	Lighting Plan
· Location
· Area
· Type of fitting
· Number of fitting
· Locations with motion sensors
	To ensure accurate documentation of lighting fixtures
	OM
	Available 
Not available
TBC
	

	
	
	Lighting Specification
· Fitting Power
· Ballast Type
· Ballast Loss
	
	
	Available 
Not available
TBC
	

	
	(c) Controllability of lighting system
	Seating plan
· General Office
· Staff rooms
· HOD room
	
	OM
	Available 
Not available
TBC
	

	

	1-8
&
2-3
	(a) To show monthly energy usage monitoring with reasons for increase and decrease in consumption documented. Show posters/email evidences/photos of assembly talks indicating communication of trends to both staff and students
	Pictures/Documents showing communication of energy & water usage trends to staff & students
	To identify causes of sudden changes in energy consumption
	AM
	Available 
Not available
TBC
	

	

	1-10
	Lifts
	Lift test report/Technical specifications
· VVVF 
· Sleep Mode
	To determine if lift has VVVF and Sleep Mode
	TC / OM
	Available 
Not available
TBC
	

	

	1-11
	Office Equipment
	Model and quantity of equipment
· Computers/Laptops
· Monitors
· Printers
· Photocopies
· TVs
	To determine the use of energy efficient office equipment
	IT Dept
	Available 
Not available
TBC
	

	
	
	Certification body and rating
	
	
	
	

	
	
	Research to be done online
https://www.energystar.gov/products
	
	
	
	

	

	1-12,
2-4
&
5-1
	Renewable Green/Energy Efficient Features
	Technical specifications of the technology/feature installed
	To determine the adoption of renewable energy or innovative features to reduce energy consumption
	Teacher/
OM
	Available 
Not available
TBC
	

	
	
	Percentage savings generated with the implementation of the renewable practices
	
	
	Available 
Not available
TBC
	





	Part 2: Water Efficiency

	2-1
	Water Efficient Fittings
	PUB Water Efficient Building (WEB) Certification
	To ensure that school is fitted with water efficient fittings
	
	Available 
Not available
TBC
	

	
	
	- OR -

	
	
	Catalogue of water fittings installed
	
	OM
	Available 
Not available
TBC
	

	
	
	Quantity of water fittings
	
	
	
	

	

	2-2
	(d) Water Efficiency Index
	Documentation of sub-metering data
	
	AM
	Available 
Not available
TBC
	





	Part 3: Sustainable Awareness and Management

	3-1
&
3-2
	Environmental Education Programmes in the school
	Write-ups, Schedules & Photographic evidence of these events/plans, i.e.:
· Environmental-related assembly talks
· VIA/CIP Projects
· Competitions & courses
· Environmental envoys/reps
· Environmental club/society
· Other events
(applies to both student and/or staff events)
	To document any school-wide efforts in increasing the environmental awareness amongst students and staff
	Teacher
	Available 
Not available
TBC
	

	

	3-6
	Refrigerants with Ozone Depletion Potential (ODP) of zero or with Global Warming Potential (GWP) of less than 100
	Air-con Technical Specifications
· Type of refrigerants used
	To check if the refrigerants in school are harmful to the environment
	TC / OM
	Available 
Not available
TBC
	

	

	3-7
	Greenery Provision
	Landscape Plan
· Area of grass
· Area of shrubs
· Number of trees
· Number of palms
	To document the trees, palms, shrubs and grass around the school
	OM
	Available 
Not available
TBC
	




	Part 4: Indoor Environmental Quality

	4-1
	To promote a healthy indoor environment
	Indoor Air Quality Report
	
	TC / OM
	Available 
Not available
TBC
	

	

	4-2
	Use of low/no Volatile Organic Compounds (VOC) paints certified by approved local certification e.g. Singapore Green Building Council (SGBC), Singapore Green Label System (SGLS)
	Total internal wall areas of school applied to
	To minimise airborne contaminants to promote a healthy indoor environment
	TC / OM
	Available 
Not available
TBC
	

	
	
	Technical specifications of paint used
	
	
	Available 
Not available
TBC
	

	
	
	Certificate from approved local certification
	
	
	Available 
Not available
TBC
	

	

	4-3
	(a) Lighting level to comply with the lux level requirement for various areas
	Lux level report from Term Contractor/Self-measurement
	To ensure that lux level in specified areas meet the requirement
	TC / OM
	Available 
Not available
TBC
	

	

	4-4
	(a) Comfort level to comply with the temperature and relative humidity levels for air-conditioned areas
	Self-measurement
	To ensure that thermal level in specified areas meet the requirement
	
	Available 
Not available
TBC
	








Photographic evidences and/or proof of purchase of any of the above information is appreciated.


	Green Mark Checklist for Schools – Supplementary Documents 
[bookmark: _GoBack]Other document types that can be used as evidence for scoring.

	No.
	Description

	Required documents/Information for calculation and Documentation purposes
	Rationale

	Personnel required to provide document
	Checkbox

	Remarks

	Part 1: Energy Efficiency

	1-7

	Ventilation in Common Areas

	Plan layouts showing applicable areas and respective modes of ventilation
	Enhance building design to achieve good natural ventilation in common areas
	OM
	Available 
Not available
TBC
	

	

	1-8
	(b) Energy sub-metering
	Documents used to record sub-metering data
	Use of sub-metering in tenant spaces and blocks to monitor energy consumption
	OM
	Available 
Not available
TBC
	

	
	
	Name, designation and contact number of persons on duty for monitoring of sub-meters & bulk meter
	
	
	Available 
Not available
TBC
	

	

	1-9
	(a) Commitment to achieve at least 3 ticks under the revised NEA mandatory energy labelling scheme for A/C units during replacement exercise
	A/C endorsed commitment letter
	
	
	Available 
Not available
TBC
	

	
	(b) Commitment to specify energy efficient equipment during replacement exercise
	EE endorsed commitment letter
	
	
	Available 
Not available
TBC
	

	

	1-12
&
5-1 
	Renewable Green/Energy Efficient Features
	Details on how the feature is used for educational purposes
	Encourage adoption of renewable energy or innovative energy efficient features to reduce energy consumption
	Teacher/
OM
	Available 
Not available
TBC
	

	Part 2: Water Efficiency

	2-2
	(e) Committed water savings
	Water Efficiency Management Plan
	Establish plans and strategies to reduce portable water consumption
	
	Available 
Not available
TBC
	

	

	2-4
	Alternative Water Sources
	Schematics of alternative water sources
	
	TC / OM
	Available 
Not available
TBC
	

	
	
	Documents used to record private meter data & monthly water consumption readings
	
	OM
	Available 
Not available
TBC
	

	

	2-5
	Water Efficient Irrigation System for Landscape areas
	Write-up & details of irrigation systems
	
	OM
	Available 
Not available
TBC
	





	Part 3: Sustainable Awareness and Management

	3-3
	Building Operation & Maintenance
	Endorsed Environmental Policy & action plans
	To encourage environmentally-friendly and sustainable operation and maintenance of a building
	
	Available 
Not available
TBC
	

	
	
	Minutes of environmental-related review meetings
	
	Teacher
	Available 
Not available
TBC
	

	

	3-5
	(d) Waste Monitoring System
	Statistics on the amount of waste and recyclables generated monthly
	
	
	Available 
Not available
TBC
	

	
	(e) In-house composting or recycling of horticulture waste
	Specifications and contractor tenders for in-house composting
	
	TC / OM
	Available 
Not available
TBC
	

	

	3-7
	(c) Provision of a range of native plants
	Details of native plants in the school & endorsed commitment letter to source for native plants
	Encourage greater use of greenery to reduce heat island effect.
	OM
	Available 
Not available
TBC
	






	Part 4: Indoor Environmental Quality

	4-5
	(a) Use of paving materials with Solar Reflectance Index > 29
	Specifications & certification of certified paving materials
	
	TC / OM
	Available 
Not available
TBC
	

	
	(b) Use of heat reflective paints on walls
	Specifications & certification of heat reflective paints on walls
	
	TC / OM
	Available 
Not available
TBC
	




7

