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This form may take you 5-10 minutes to complete. 
	APPLICATION FOR *TEMPORARY OCCUPATION (TOP)/

CERTIFICATE OF STATUTORY COMPLETION (CSC)

[Section 12 of the Building Control Act (Cap 29)]

	Commissioner of Building Control

Building & Construction Authority

52 Jurong Gateway Road 
#11-01 
Singapore 608550

Website: http://www.bca.gov.sg/
	INSTRUCTIONS:
(1)   Please refer to the explanatory notes overleaf.

(2)   All items are to be completed.

(3) * Delete accordingly.

(4) This form is to be filled in BLACK INK only.



	SECTION I  (To be completed by Applicant)

	I hereby apply for a *Temporary Occupation Permit/Certificate of Statutory Completion for the following completed building works:-

Project Ref No.:  ______________________________________________________________________________________

Description of completed building works:  __________________________________________________________________

____________________________________________________________________________________________________

____________________________________________________________________________________________________

*Lot/Plot ______________________________________________         *TS/MK __________________________________

Address: _____________________________________________________________________________________________

Name of development: __________________________________________________________________________________



	Address of Developer

	UEN (if a company) and Name & Signature of Developer (in case of a company include the designation of authorised signatory)



	Tel No.:
	NRIC No./Passport No.:
	Date:

	SECTION II  (Confirmation by Qualified Person)

	(1)
	I am the Qualified Person appointed in respect of the abovementioned building works and hereby declare that all particulars required for this application are correct and have been complied with.

	(2)
	The building works have been completed *with a permit to commence works obtained on __________ (date)/ without a permit.

	UEN and Name & Address of Professional Firm
	Name & Signature of Qualified Person



	Tel No.:
	Fax No.:
	Regn No. (*Arch/PE):
	Date:


EXPLANATORY NOTES TO FORM BPD_CSC01

(1)
This application form is to be accompanied by the following documents before a TOP/CSC inspection can be made:-


          (a)
Form BPD_CSC02   - Certificate of Supervision of Building Works


          (b)
Form BPD_CSC07   - Declaration by Qualified Person for the application of TOP/CSC for                                     

                                                                 Building Works


          (c)
Form BPD_CSC03   - Certificate of Supervision of Lightning Protection System


          (d)
Form BPD_CSC04   - Certificate of Supervision of Escalator/Lift Installation


          (e)
Form BPD_CSC05   - Certificate of Supervision of Mechanical Ventilation/Air-conditioning  

                                                                 System(s)       


          (f)    Form BC/BC             - The Builder’s Certificate of Completion of the Building Works

                     (g)   1 copy of site plan with the boundary lines and the outlines of the building/(s) concerned edged 

                             in red (any scale between 1:200 to 1:1000)

(2)
For the release of TOP, the following clearances/documents must be submitted, where applicable:-

(a) All certificates required of the Professional Engineer in relation to structural works have already been submitted to Building Engineering Group (BEV).  

(b) Clearance for the commissioning of household and storey shelters from the Civil Defence Shelters

Engineering Department, BCA, for residential developments, whose applications for written permission to URA or lodgement with URA are made on or after 1 May 1998.


(c)
The clearances for TOP/CSC from -



(i)
FSSB


(ii)
NEA (Environmental Health))



(iii)
PUB (Drainage/Sewerage)



(iv)
URA (Conservation Unit)



(v)
LTA (Road & Transport/Vehicle Parking)


(vi)
NParks

(d)
Copies of the declaration to DSTA and/or CAAS in accordance with the conditions of the Written Permission.

(3)
Any other conditions as stipulated in the Written Permission are to be complied with before issuance of TOP/CSC.

(4)
For CSC applications, all the above documents including CSC clearances from any other technical departments/authorities which had previously cleared the building plans.  All amendment building plans must be submitted and approved.  Previous documents already submitted when applying for TOP need not be submitted again.

(5)      For Building Developments that comply to COPIF 2013:

Building developments with Provisional Permissions (“PPs”) or Written Permissions (“WPs”), whichever is earlier, issued on and after 1 May 2013, are required to comply with the Info-communications Development Authority of Singapore (“IDA”)’s Code of Practice for Info-Communications Facilities in Buildings 2013 (“COPIF:2013”),
(i) The requirement for Cable Readiness Certificate is applicable for all NEW residential buildings with exception to single landed unit, and 
(ii) The requirement for Fibre Readiness Certificate is applicable for all NEW residential buildings with exception to single landed unit.
For Building Developments that comply to COPIF 2008:

Building developments with Provisional Permissions (“PPs”) or Written Permissions (“WPs”), whichever is earlier, issued on and after 1 May 2008, are required to comply with the Info-communications Development Authority of Singapore (“IDA”)’s Code of Practice for Info-Communications Facilities in Buildings 2008 (“COPIF:2008”),
(i) The requirement for Cable Readiness Certificate is applicable for all NEW residential buildings with exception to single landed unit.
Letter from the Qualified Person indicating receipt and retention of StarHub’s Cable Vision Ltd Certificate of Cable Readiness and/or NetLink Trust Fibre Readiness Certificate must be submitted before the issuance of Temporary Occupation Permit.
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