Building and Construction " Authority

We shape a safe, high quality, sustainable and built environment.

Our Ref: BA 14/1 VOL 6 Building Plan and Management Group

Date: 2 December 2013

See Distribution

Dear Sir/Madam
ELECTRONIC LODGEMENT OF LIFT RECORDS
Objective
This circular is to inform the industry on the electronic lodgement of lift records

for new lifts (inclusive those under A&A, upgrading and modernisation) through
BCA'’s E-Lodgement System.

E-Lodgement System for Existing Lifts

2 BCA’'s E-Lodgement System was launched in February 2010 to enable lift
owners to update and submit the annual lodgement for their existing lifts online. This
system helped lift owners improve their lodgement process for existing lifts by
ensuring that mandatory fields are filled in by them before submission to BCA to
avoid delay, receiving acknowledgement from BCA earlier, and allowing them to
lodge their lifts at any point of time.

E-Lodgement System for New Lift submission

3 BCA has enhanced the current E-Lodgement system to enable electronic
lodgement submission for new lifts (inclusive those under A&A, upgrading and
modernisation) online. Through this enhancement, the E-Lodgement system will
become a one-stop electronic submission system for all lift lodgement matters. The
configuration of the enhanced E-Lodgement system will be similar to the current E-
Lodgement system for existing lifts.

Lodgement Process for New Lifts

4 The lodgement process for new lifts including the primary responsibility of
individual parties is shown in the following illustration.
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STEP 1 STEP 2

Lift Owner p Registered Lift Authorised
Input lift address and Contractor Input iift details, upload Examiner
select Registered Lift required documents o E-
Contractor Lodgement, and select
Authorised Examiner SIEES
Certify lift
submission by
Registered Lift
Contractor
STEP4
Lift Owner <@ Lift Processing
Letter of acknowledgementio owner after approval of TOP/CSC Officer
application and payment of the lodgement fee by lift owner.
User Guide
5 We have also prepared the user guide for the enhanced E-Lodgement system

for new lifts, which is enclosed for your reference. The user guide is also available
for downloading at the following link: https://www.bca.gov.sg/bmsm_eservice/.

Application
6 The enhanced Electronic Lodgement of lift records system (E-Lodgement

System) will be launched on 10 December 2013 and can be accessed via
http://www.bca.gov.sg/bmsm_eservice/.

Clarification

7 We would appreciate it if you could covey the contents of this circular to the
members of your organisation. If you require any clarifications, you may email us at
bca_elift@bca.gov.sg or call our hotline at either 6325 8664 or 6325 7390.

Yours faithfully

__lw e

» CHIN-CHI LEONG
T GROUP DIRECTOR, BUILDING PLAN AND MANAGEMENT GROUP

COMMISSIONER OF BUILDINGS
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E-Lodgement System For New Lift / Re-Commissioning

1. Introduction

The E-Lodgement system is an existing web base application that allows the lift owners,

contractors and authorised examiners to:

a) submit first-time applications for new lift(s),
b) submit first lodgement for new lift(s), and
c) re-commission lift(s),

This guide is intended for the following groups of users:

1) Lift Owner
2) Contractor
3) Authorised Examiner

The users can access the BMSM  portal
http://www.bca.gov.sg/bmsm eservice/default.aspx.

User Guide

at the following URL:
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E-Lodgement System For New Lift / Re-Commissioning

.

2.2

User Guide

Building Owner

Login

The screen below shows the login screen for the BMSM portal. The existing
owners can login using their User ID/Password. For New owners, the system
will automatically generate a User ID and Password which will be sent to their
email address upon QP requesting for TOP/CSC site inspection.

7;@ Singapnre Goeyermmeant
e Vi e

Contact info | Feedback | Sitemap

Boitding Maintenancs § Sitata Mansgemarnt
BCA seeks pubic feedback on the Reviess of the Building Maiat and Stais

Ad tedia Reiease and Latter to MCST
Userip

. Password

Weicoms to Bulding & Strata

ion: porial, This portal is for:

il AGH foma
the yearly rerzwaf of Liff Lodgement

ingging in on beba! on the bul

el of ST, please ing In wilh your User ID and Password.

1f you 37 logging ir on behaff of

< for ift, please log in using your Singpass

Click on SingPass for Lift Contractor and
Agthorized Examiner or SVA Login,

I¥ you aead any assistant, please c

e S o
% & O AO form
S¥ 11 {)} S 1 Zhang Zhi Bin - 53262573
P
Lift matiers N "
2SVA application will be offfine for sysfem malotenance  MrNezaudan Bin Asiarg - 63252554
Sodsy ot § 20 5PM

G ol it Bygimn

t interactiv Guide: Ouners. Contraciors, Authorized

Figure 1 : Owner Login Screen - BMSM Portal

New User Account/Retrieve Password

If a lift owner would like to request for a new user account or would like to
retrieve the password for their existing account, please click on the “New
Owner Account” link as shown in Figure 1. Upon clicking, the New Owner
Account, the user will be requested to enter their information as shown in the
figure below.
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eLift User Account Registration {(For New Lift Owner)

Note: Please complete the form and click submit o retrieve your userid and password.

CIFIN Murcher

[Please selec
ConfactPersan |

{
s [

hang Numbes

i i Fageest for User Acoount i

Figure 2 : Creation of New User Account or Retrieve Password

The system will create a new user account or retrieve the account details for
the existing owner based on the details entered in Figure 2. The account

details shall be sent to the owner's email address indicated in the screen
above.

2.3 Owner Home Page

Upon successful login, the Owner shall be directed to the following screen
(Figure 3). The owner should select “eLift Submission” and will be directed
to the Owner Home Page for the eLift application (Figure 4)

féﬁg Singupute Quvernmeag
insegrity ¢ Service » Excelianc:

&, Tzrms enc Conditions | FAQs and Help
Building Mainter

& Strata M

ilding Man:
(2 3475 course al BCA Academy)

Figure 3 : Owner Landing Page

Entes Seasch Keyuords: |

Last Upditzd: 3¢ Serdzmber 2099

Figure 4 : eLift Owner Home Page
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E-Lodgement System For New Lift / Re-Commissioning

2.4 New Lift Lodgement/Re-Commissioning application

To make an application for new lift lodgement or re-commissioning, click on
“Click to lodge New Lift”. The lift lodgement application comprises of 4
sections.

Section A (New Lift Lodgement)

Sefect a Submission Type to begin i iz 1k . Recommissioning

Section A - Partic
{¥ou may enter m

of Building

than ane building details (if any} under the same Project Reference Number)
Project

13 Reference
Mumber

Gther Development Type
Road Name Postal | Humber other De
‘Humber {as approved by Inland Revenue Authority of Singapore) Code | ofLifts GevelopmentTipe: | {Spechy ‘;]"éj‘:";’r:’;““’ tywe
By | by J ; :
“ Details it i Nl | 2 H oot
| Add One More Building

Figure 5 : Section A - Owner New Lift Lodgement

To make a new lift lodgement application, the owner shall select the New Lift
option and select the Project Reference Number for the building. If there is no
project reference number available for selection, the owner will not be able to
make a new lift lodgement application. The owner should proceed to complete
the details for buildings. If the owner will be submitting the application for more
than one building, please click on “Add One More Building” to add more
building details. The owner can use the “Delete” button to make amendments
to the building details. 3

Section A (Re-Commissioning)

Select a Submission Type to begin Coview st € Recommissioning

f

7 = i = T I

Entar 3 BAL number and click Retrieve to ge: buliding record cc [BAL-1997.0173 il Retieve | I
§

i

f

Section A - Particulars of Building

ny} under the same Project Reference Number)

- Other Development Type
Rame of Butiiding Road Name Postal | Number : . Devotol
fit any) Nymber nland Revenue Authority of Singapare) Code | oftiifts Development Type  |{Specify ’.’:8‘:’;2;‘ e
Buiiding . 5
2 Detais 123485 1 | Commersial v

iHole Humbst of Lifs refers lo thz amb:

Figure 6 : Section A — Owner Re-Commissioning

The owner shall select the Re-Commission option to submit the application.
The owner should then enter the BAL number for the location for which the
Re-Commissioning application is being submitted. The system will display an
error message if there are no suspended lifts at the provided location.
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Section B

Section B - Particulars of Lift Owner
{You mey update the information in this szction)

3 Mawm

UEMNRU Hurinar

House/Black
Number

Postal
Code
3563

Road Name

5% Pastal Adtress {328

# NORTH BRIDGE ROAD ~

MName of Contact Parson

Cffice Humber

Figure 7 : Owner Lodgement Section B
The owner is required to complete all the fields in Section B.

Section C

Sestior € - Assign Contractor
0} Contractan v

Figure 8 Owner Lodgement Section C
The owner shall select the name of the contractor in Section C.

Section D

Section T - Declaration
14z certif; that CHEVALIER (S)PTELTD hast caged lo mainlain anc test the iffs stated in Ihe above aceresses in accordanse with the fequ of the Buiiding Uisi ang Strata M, e
ard Buiding Maitenanze) Reguiaiizn 2005

Ozt Hame: SATINDER GARCHA
Cate: 10:04/2013

Ciick Preview to confirm your entries

Figure 9: Owner Lodgement Section D

The owner shall acknowledge the declaration in Section D and click on
“Preview”. If there are no further changes to the application, the owner can
click on “Submit”’. Upon successful submission, the owner will be presented
with a reference number for the new lift lodgement application which should
be used in all communications with the Authority.

In order to make a lift lodgement for multiple contractors, please submit a
second application under “Click to lodge New Lift”.

2.5 Payment

Once the application has been approved by the processing officer, the owner
will be notified through email to make payment. The following steps are
applicable if the owner wishes to make an online payment. After successful
login, click on “New Lift/Recomm” from the owner homepage to reach the
New Lift Application Inbox shown in the screen below.

User Guide Page 7 of 14




ATHDER 5
e 12 v Ul Lodgement ready for paymant.

“egefofd

!

1

| Hew Lififs) Lodgement

i
Pending N20130410-025-DE 145 Hew L 100472913 ACMIRALTY ROAD EAST il e-Payment Pencing
Persing N20136470-024-256E8 stasy Lift 1042313 1231 ANG A0 KO AVERUE S 1 e-Payment [Peniing
Prndieg [1120130470.022.52350 Mg Lift 10342013 9333 ANG BAC KiD AVENUE 3 1 e-Payment Pencing
!BAL-?J!HG 14 [N20130410-032-56CA4 Az Lift 10042913 1999 AMBERWODD CLOSES 1 e-Payment [Pensing c: Seaing R Hext
Prrding [14201120410-021.68455 New LA 107042013 1993 AR SO0 GARDEN 2 e-Payment [Pencing Exnting: Miavr
Pending 120 178410-020-25A43 diave LA 10042313 123 ATANE ROAD i E-Payment Pencing Mk
Parefrg 1291704100 18.25€74 sag LA 10042012 145 ~DUR SCAD - PULAU ERANE e-Paygroent iPercing Miaw
Pendieg 1:20130410-013-950C8 e LA 10542912 131 RIPLEY CRESCENT il e-Payment Pencing
. Pending 420130410.617-BC7C 5 Pew L 100412313 123 SENA LINK i e-Payment Pencing

Pending [1:20130410-018-E7DF4 ueve LA 107042913 127 SENIA LMK 1 e-Payment Pencing

{ Figure 10 : Owner New Lift Application Inbox

Applications which are due for payment will be shown on the Lodge Stage
Owner (Pending Payment). Click on “Next” to process the payment.

R R

File Ref: Noo BAL-2013-0014 Group It Building/Estates Hame: Expiry Date: s
BlotkiHouse Ro.: 859 Rosd Name: AMBERWOCD CLOSE 3 Payment Mode: ePagmeni Lifts Count: 14

Submission Type: Hew Ll Lift Owner: SATIHOER CARCHA

1 (S EL T z
T Gi5 ELEVATOR G
1 £
¥ OIS ELEVATOR COMPANY 18} HOK PERG KOOH 2
1 533472043 ons ELEL’»_‘('TOR COMPANY (S} KOK PENG KOON
3 | OTIS ELEVA] SIPTELTD KOK PENS ROGH :
i COMPANY (S FTELTD | KOK BENG KOON z
i [ERERIIES 3042513 DTS ELEVATOR COMPANY 181 PTELTD HOK PERIG KOOI
T 023472012 03022613 030472013 OTi3 ELEVATOR COMPANY (SiPTELTD | KDKPENG KOON

i

ELE

Ko af Lifts 4

Flease select Payee
£ b paying for fodgement fees row
£ 10 pay for fodgement fees later

Sorme it
The following lodgement fee is payabe:

{a) where the aggregate no. of Jifts in the Certificates jodged Is 10 of fewer, $20 per iift; and

{h) where the aggregete no. of lifis in the Cerlificates icdged is 19 or more than, the lodgement fees in sub paragraph {a} plus $10 pe lift for each fift in excess of 4.

{c) For online e-psyment of lodgement fee, updating of the payment status may not be immediate and may take up fo tws working day(s). Please do not make any repeated payment once your payment transaction is
succesaful. {You ars abte to view s payment receiptitransaction seference no. from the merchant haok).

1AV certify that O1i8 ELEVATOR CURPAXY (3} 8
(Lift 2nd Butlding H4air Regul

38 been engaged 1o maintain and test the iRis) 144, L1 445400.44

5ot of 0% SMBERWL

ingagore 122425 wih the i of the Buiiding and Strata

PHPHEATS

Lodgement is not ready for payment, This recard is for your viewing only.

s
Page 2ol 3
Hew Lifis} Lodgemers

“Pracesd

“Back To Main |

Figure 11 : Owner Payment Screen

Owner to select Payee

Option 1

Select “I’'m paying for lodgement fees now” and click on “Proceed”. The
owner will be taken to the payment gateway for credit card or nets payment.

i Upon successful payment, the owner will be forwarded to the screen below.

| User Guide Page 8 of 14
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Buiidin/Estste Nome Expity Date:
Payment Made:

RW2OC CLOSE 3

TOR SOMPAN
TOR CORPAL

“
ol

12

U Bark 1o Cadaeriadt | Prm | | Frowh |

Figure 12 : Owner - Successful Payment

Click “Finish” to complete the payment process. The owner shall receive the
lodgement certificate through email upon the issuance of the TOP/CSC.

Option 2

Select “Pll pay for lodgement fees later” and click on “Proceed”. The
‘ owner can make online payment later or pay the lodgement fees by cash,
Nets, Visa or cashcard at our BCA Payment Counter. Payment by cheque
must be made payable to “Building and Construction Authority”.

Mode of Payment:

Payment by Cash, Nets, VISA or [a) Payment by cash, Nets, Visa or cashcard must be made at our Payment
cashcard Counter at the address indicated below.

Payment by Cheque (b)The cheque must be made payable to “Building and Construction
Authority” or “BCA”. The cheque may be mailed to our Payment Counter
at the address indicated below. Please ensure that the lift location address
is written on the reverse side of the cheque.

Payment Address Cashier, Payment Counter
Building and Construction Authority
5 Maxwell Road #02-01

Tower Block MND Complex
Singapore069110

User Guide Page 9 of 14
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3. Contractor

3.1 Login

The lift contractor(s) shall login using their Singpass.

eé?} Singapos Eovernne,

Contact info | Feeghack | Stemap

Eadiding Malotzoance & Strata Banaymoent

BCA saeks pubiic feedback on the Review o the Building Mai and Strais Act Madia Reigase and Latier to MCST
User D
Pasaword ] b Welcome o Buildng 3 8haia fon gontal. This portal is for:

1. MCST o submit AGH form
2. Submission of the yearly renewat of Lift Lodgement

New Owaer Acecunt

Hyouaea 7 i0GGING in on behsi on the vuilding cwner or MCST, please log in with your User ID and Passerord.

1€ you a2 logaing i oA tehalf of

- x e et or is &n il ift, plaase log i using your Sing
Click on SingPass for Lift Contractor and = o AT IS YOG SRS
Authorized Examiner or SVA Login, 1 you need sny assista, pleass coriact our oificers:

[ -

8 b Y AGH form
Sf n gi"‘ A% 1r Zhang Zhi Bin - 63258573

i matiers
eSVA applicaton will be offiine for systens awintesanse T NazZsridein Bin Avarg - 63255654
taday at § 1 §PY

ui
Audio Visus; interactive Guide: Owners, Contracters, Authorized
Examiners

Figure 13 : Contractor Login Page

3.2 Contractor Home Page

Upon successful login, the lift contractor shall be taken to the Contractors
home page. To view the New Lodgement/Re-Commissioning applications, the
contractor shall click the “New/Recomm Lift Link”.

Heile, JERNIFER LEYY
You have 78 ) to submit for lacgement
Lodgement fo submit

Page ot
Lifrfs} Tiue for Losdigemens

Search Types |

Enter Search Keywords |

Swarch |

Lifs} Lodgemment (verise

BAL-2007.3181 135435 1317032010 28 RIFLE RANGE ROLD GIRT

BAL-1997-1262 1331 30:092010 4] EC TONG SEN STREET GIRT 2478

BAL-1997.1248 1313, [EXCELSIOR HOTEL 311162010 5 COLEMAN STREET GIRT:

Bal-2008-9042 136865 310201 72 ANDREWS TERRSCE je-Payment

BAL-1937.1248 125633 EXCELSIOR HOTEL 31/0502012 5 {SOLERISN STREET (GIR

BAL-2098-0307 37384 30062011 S ANDREWS AVENUE e-Paymeny

EAL-2007-9150 35434 31082011 24 RIFLE RARIGE ROAD GIRO

Bal-1337.9592 723 131082011 325 TANGLI ROAD e-Payment

BAL-1230.97 18 3552 31,082011 501 HALAN AHUIAD IBRAHIN e-Payment

EAL-2001-0524 121840 - 3140772012 12 {TUAS AVENUE 10 GIRO Meot

Figure 14 : Contractor Home Page
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3.3 Contractor “New Lift/Recomm” Home Page

Any application(s) which are in the following Lodge Stage require inputs from
the Contractor for processing. To provide the inputs the contractor is required
to click on the “Next”

v Contractor
v Contractor (Examiner Rejected)
v Contractor (PO Rejected)

tetio, iV
You have 25 New Lift Ledgemert to submil.

FagefwoiZ
Hew Lifys)

i vty Koo + G ————

Fendng - {Z0130416-025-DE 145 Hiswif 1010412013 335 IACMIRALUTY ROAD EAST i ePament  Pending
Ferding  INT01304{G-004256E5  Rewiin © howazsis e JANG MG XIO AVERUE & 1 e-Pagmest  Peading
Fending - [H20130416-022-53350  iewimt 1010412013 9593 IANG MG KI AVERUE 3 1 ePament  iPeading
Pending | N2OYI0I002256C44 s it H0D4013 o fess i |AWBERWOOD CLOSE2 1 ePayment  Pending
Fendrg  iN0120410-021.68455 inewim 1010412013 959 4+ 500 GARDEN 2 e-Payment  iPending
Pending | INZDII0310-020.0BAK3 | iNew i 101042013 123 |ADAN ROAT: B e-Payment  Peading
Perctng  PN2030MO-DIS-ISET]  Iniew it 1010442013 s IADUR ROAD - PULAU BRSHL 1 e.Payment - iPending
Pending RUITIDAMCOIRESSCE | iNewint e 1010412013 131 IRIFLEY CRESCENT 1  lePayment - Pending
Percirg - RIZINMO-0ITBCTS  iNew it 101042013 29 ISENIX LK 1 c-Payment - Pending
Permng MZ0! I)ﬂ*ﬁﬁﬁf&E?DFﬂ ew Liff < ey ; 13D 2 ISEf& LiNC 1 e-Payment {Pending

Figure 15 : Contractor NewLift Lodgement Inbox

3.4 Contractor Application Processing

Upon clicking “Next”, the contractor shall be taken to the screen below.

Page 2oi2

Update L Partleular{s}

Fife Ref No.: Pending Group iD: Bultding/Estates Name: Expiry Date;
Blockitouse No.: 557 Street Nanwe: JELAPANG ROAD Payment Mode: Pagmenl Lifts Count: 1 findicated by Lift Qe
Submission Type: tisw Lift Lift Owner: SATINGER GARCHA

instructions
1) To 2dd new §ift, stari by entering ail the fields below and click the lipdate button to update the lift recosd;

2] Click fhe Save & Complete bufton {o submit the record to BCA}
A AlLSpiis arednhe At un.

Belscled Lifiis)

vl confiuen that the 3pove fils hashase been examinzd, inspectad 3nd testad in 3tonrdance with the requirzments of.
58 550.2009

‘aciurer’s Revummendation

53 Centificate of Supervision of inslalialisnaajor Atgmalionsikepiacement of Lf
op0val fram BLA, for na S§ CP2:2000 complance 1 -

et Othizrs 2 :

| Back To Main

Figure 16 : Contractor Application Processing
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The contractor is required to complete all the information requested in the
section highlighted in Red. Click “Update” to add the lift details to the
application. To amend the lift details, the contractor can delete the added lift
record and add a new record. After submitting all the lift details, click on
“Save & Complete” to send the application to the Authorised Examiner (AE)
for processing.

User Guide Page 12 of 14
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4.
4.1

4.2

Authorised Examiner

‘Login

The authorised examiner shall login using their Singpass.

Comzact infiy | Feedbark | Sitemap

Boidsing Maraenance § Siata Marmgemsnt
BCA seeks pubic feedback on the Raview of the Bullding Maintensnce and Sirata Management Act. Media Relezss and Latter 1o MCST.

User i

=

Passvaord

Weicome to Building 130 % Strata ission: porial, This podal is for:

1. MCST fo submil AGM form
2. Su! n of the yaady renswal of Lift Lodgement

New Quner Avcous

Hyouarea ownar of i0gging in on behail or the buliting owner or MCST, please log in with your User ID and Password

i fing ir 05 H 2onYRLH i uft, plese log in usic WE Singpass.
Ciick on SingPass for Lift Contractor and 1§ you 37e logging ir o behsif of 3 i€t conltatior o i3 a: jor iift, please log in using your Singpass.
Authorized Examiner or SVA Login. 1§ you nead any assistant, glease contact pus officers:

& AGH form:
S% n {}% }ﬁi‘% RAr Zhang Zhi Bin - 63259673
P

matters.
=5VA applisation will be offfine for system maistanance M0 Hazanddin Bis Asiang - 83253284
Sy ae 5 10 5PK

Audio Visuat Interactivz Guide: Qumers, Contractors, Authorized
Examiners

EAQ

Figure 17 : Examiner Login Page

Examiner Home Page

Upon successful login, the authorised examiner shall be taken to the
examiners home page. To view the New Lodgement/Re-Commissioning
applications, the contractor shall click the “New/Recomm Lift Link”.

b

i
KCOME

“Youhave 32 L

Fage 1ol 3
Liftis} Due for Lodgement

Search Types {Select Cna R

MCSCUE STRY icaie
EAL-1937-205512175 - |SiNGAPORE SHOPFING CEN 2422011 190 AVENUE Desding It canions
£4L-2005-0265(34040 - [THE YARDLEY. a0t (573 UPPER SERARGOCH ROAD GiRo aic o
BAL2003-5920(28707 31422011 138 RACE COURSE ROAD e-Payment  {Puic Euings
EAL-2000-0931/17136 31522011 107 KK EURIT AVENUE 1 BIRG
EBAL-2008.95, 30522011 120 LORONG 2§ SEVLARS. le-Payment - iPaid
EAL-129 23 S122011 [0 WOODLANDS INDUSTRISL PARK £1/31RG s
EAL-1597-1712(1750 Ui2i2911 271 T TIAH ROAD SR

Figure 18 : Examiner Home Page
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4.3

4.3

Examiner “New Lift/Recomm” Home Page

Any applications which are in the following Lodge Stage require inputs from
the Contractor for processing shall be in the Examiner lodge stage. To
provide the inputs the examiner is required to click on the “Next”

iH20130410.625-DE14S e B % AORMIRALTY ROAD EAST 8-Payment
N20130310-024.256E8 10803 IANG 10 #aC AVENUE 5 2 |z-Payment
H20130410.823-5223D tiew Lift A42012 jega |ANG MG «IC AVENUE 2 £ |e-Payment Fendng
H20130410-622-55CA feen Lilt 10/04/2013 o |5MBERWOOD CLOSE 2 14 le-Paymant Fending
N20 13041062 168455 Hiew Liff A2 L |AH SO0 GARDEN X le-Payment Fendrg
120130410-020.8BAA3 fee Lill 10/0422012 123 ADARA RDAD 1 le-Payment ‘Pending
H20130410-010-23E71 foz Lilt 10/942013 145 IADUR ROAD - RULAU BRAMI 1 le-Pavment Pending
| IR20130410-615-5590k Hei un 100422012 34 FIPLEY CRESCENT 1 e-Payment Pending
H20130410-C17-BC7CH feen Lilt £0/9472013 i SENJA LISK 1 le-Payment {Pending
Pending HID130416-C15-E7DFS e LIl 101042012 127 [SEMJIA LIKY 1 e-Payment Perding

Figure 19 : Examiners New Lift Lodgement Inbox

Examiner Process Application

Helfe, KO PEHG KOGH

Page $of3
Hew Lifi{s} for Lodgament

File Ref No.: Perding Group i Buiiding‘Estates Nome: Expiry Dafe:
Biociutouse No.: 928 Streat Name: AM SOC GARDER Payment Mode: e-Payment Litts Count: 2
Submission Type: fzw R Lift Owner: SATNOER BARGHA

lnstructions
1) Please endorss the lift with lodge status equals 1o “Pending” or "Dissgree”;

2) Start by selecting the checkbox corresponging 1o the fift you wished to agree, thea click Agree or Disagree and fastly cfick the Updste button to update the record;
3) Click the Submit button to submit the tecord to BCA,

Fasserger Ut 103042013 03:04201% Pending Hew

e3ma2013 Penting fess Fenting

120130410-021-68455 Ape 10 2513 1D:19PN Layoul Plan: Word - § dos

120130410-021-66455

|
Apr 10 2013 76 19PM #F ot BPD_CSCN4 or SPIY BIMD BMSIEZ. - ! Word - 3.decy

Selecied LiR()

KOK PENG KOOR
Autherized Evanuserfor Lift ant Hoist
Professionel Engineer AECHANICAL)
PE tiumber. 1025

Agrea Disagree

{ Baok To Main | | Updats |

Sk

Figure 20 : Examiners Application Processing

The authorised examiner shall select the check box next to each lift to
approve or reject the applications. After selecting the appropriate check box,
the examiner should select the “Agree/Disagree” option. The authorised
examiner shall be able to view the attachment submitted by the lift contractor
by clicking on the icon next to each of the files. If the authorised examiner
chooses “Disagree”, a reason has to be keyed in. The examiner shall then
click “Update”. Upon the AE’s decision will be updated in the lodge stage
column in the figure above. The examiner shall click on the “Submit’ button to
complete the processing of the application. The application will be sent to the
Officer for Approval only if all the lifts within the application have been
approved by the authorised examiner.
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