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	REQUEST FOR EXPRESS TEMPORARY OCCUPATION PERMIT



	Commissioner Of Building Control

Building And Construction Authority


52 Jurong Gateway Road 
#11-01 
Singapore 608550

Telephone: 1800-3425222  
Facsimile: 6334 4031





	INSTRUCTIONS
1. Please read the terms and conditions before completing this form.

2. * Delete where not applicable.

3. Please fill in this request form and pay the prescribed fee by cheque at BCA counter.

4. The applicant/QP is required to attach a copy of the “Notification of e-Submission completed successfully” or fill in the particulars below.

	PARTICULARS OF DEVELOPER / QUALIFIED PERSON & PROJECT 

	1) UEN (if a company) and Name of 
	

	Developer/QP or Firm


	

	
	

	2) Project Title


	

	
	

	3)  Project Ref No.
	

	4)  Contact No.
	TEL :
	FAX :

	1. I have read, understood and agreed to be bound by the terms and conditions of this application.

2. I agree that the use of the service is subject to these terms and conditions and to such amendment and/or addition thereto as BCA may, in its absolute discretion, from time to time, make.

3. I hereby attach a copy of the “Notification of  e-Submission completed successfully”  (if applicable )


	
Signature of Developer/ Qualified Person
	Date
	Name of Developer/ Qualified Person

in BLOCK LETTERS


	Stamp if applicable

	FOR OFFICIAL USE

	Received By :

Name and Signature :
	Stamp :

	Amount Paid :

                           $500 / $1,000*(Minor/Major Project)

                           See "Terms and Conditions" attached
	


APPLICATION FOR EXPRESS TEMPORARY OCCUPATION PERMIT
TERMS AND CONDITIONS

General

1.
This "Express Temporary Occupation Permit" service aims to meet the occasional requests from developers for urgent issuance of TOP. Under this express service, TOP will be issued within 24 hours from the receipt of an application by the BCA if all the pre-requisites are met. 

2.
As the issuance of TOP is subject to the usual pre-requisites, you are advised to obtain clearances from all the relevant authorities before submitting your application together with the relevant CSC “C” forms.
3.
If the submission is incomplete e.g. defective declaration, omission of required forms, outstanding technical clearances etc, the application will be suspended. The QP will be informed to rectify it and re-submit. Upon receipt of the outstanding forms/technical clearances, the application will be re-activated and TOP will be issued within 24 hours commencing from the time of re-activation of the application.

4.
The Express TOP service is effected only upon the receipt of the prescribed payment and when all required documents are confirmed to be in order.

Advance Booking for TOP Site Inspection

5.
QP should make full use of BCA’s Advance Booking System (ABS) for TOP site inspection to ensure that his building project is inspected before he applies for TOP. After the site inspection, the QP may be issued a Written Direction (WD) with a list of outstanding requirements for his immediate attention. These will have to be rectified and photographs of the rectification works submitted before the application for TOP can be considered. This process will be even more important for developer or QP who wishes to obtain TOP via the express service. 

6.
If there is no WD i.e. the works have complied with the building regulations, the QP may submit the application for Express TOP when all the relevant TOP clearances from the technical departments are obtained.

Processing of Application

7.  
BCA will process and issue the TOP within Twenty -Four (24) hours under the Express TOP service.

8.
Our working hours are as follows :-

· 8.30 am to 12.30 pm (Monday to Friday) 

· 1.30 pm to 5.00 pm (Monday to Friday)

(Note : The processing time does not  include Saturday, Sunday and public holiday).
9.
To apply for Express TOP service you have to submit a "Request for Express Temporary Occupation Permit" form and pay the prescribed fee at BCA counter. The "24 hours period" will start from the receipt of your payment and all the relevant documents. 

Fees and Payment

10.
The fees for the express service are 


Type of Project

Fee


Remarks

i)   Minor 


$500 per TOP 

Minor project means building works with new area 







application

up to 3000m2 


ii)  Major



$1,000 per TOP

Major project means building works with new area





application

exceeding 3000m2 

11.
Payment can be made by cheque at BCA counter. You can also send the cheque to us. Upon receipt of the full amount, your application will be processed.

Enquiry

12.
For enquiry on submission procedures and status of your application, please call our enquiry line.
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